Registration Instructions

I @ Home - Clarkson College X/NewTab X (; 1
Open a new tab (Ctrl+T) |
. |

ceettimetrade.com ?

Enter
Web Address

http:/fccet.timetrade.com/ — Visit

O ceettimetrade.com

Search for ccet.timetrade.com with:

ccet.timetrade.com

Clarkson College

Prepare to be the best.

Welcome to the TimeTrade Online Scheduler
for the Clarkson College Proctored Test Services!

Enter your Student ID Number and If this 1s your first time using our online
password below. scheduler, to registzr. —
‘ One time registration

S m— s for new users.

[ remember my StudentiD and password.
¥hat's this?)

Ifyou forgot your password, click here for
password help.

9 Clarkson College

Prepare fo be the best.

Student Registration - Contact Information

Please provide the following contact information for your account.

l *Firstname l:l

complete “Email address |

Emailfurmat

and Su bmit. *StudentlD l:l (mustbe atleast 6 characters)
Passward| | (musthe atleastB characters)

*Canfirm password l:l

* Required

Covcr 1 ren |




Scheduling Instructions

@ Clarkson College

Prepare to be the best.

Make Appointment: My Appointments Powered by TimeTrade

Choose Center and/or Test C

Student Sample

Center | Testing Center

CLICK Next
or Make Appointments tab

Center | Make Appointments | My Appointments Powered by TimeTrad

Jo

Choose appointment opfione

Course 8~ Test Type

HC 104 - Core 1 Effec Interactions (Flanagan/Online) v | |- Select Option — +

—Select Option — ~| [ Select option — /l —
Bl 122 - Nutrition Science |

BI 227 - Pathophysiology (Campus) Exam 02

Bl 227 - Pathophysiclogy (Online) Exam 03
GEN 105 - Medical Terminology

HC 104 - Core 1 Effec Interactions (Flanagan/Online)
HC 104 - Core 1 Effec Interactionsag\White-Online)
HC 204 - Core Il Cultural HistHealing Arts (Aksamit)
HC 204 - Core |l Cultural HistHealing Arts (Owens)

Select your Course and
Test Type.

HC 220 - Gerontology

HC 304 - Core Ill: Ethical/Cultural Frontiers (Flanagan)
HC 304 - Core lll: Ethical/Cultural Frontiers (Montgomery)
HCS 320 - Patient Advocacy & Health Literacy

HCS 334 - Managing End of Life Care

HESI

HI 224 - Anat & Phys for HIM

HI 304 - Pharmacology/Drug Adm

HWM 477 - HIA Assessment

MA 101 - Intra tn Alnehra

£

Center | Make Appointments | My Appointments FPowered by TimeTi
Appointment Options

‘Choose appointment options

Course Test Tipe
HC 104 - Core 1 Effec Interactions (Flanagan/Online) v | [Exam 01 ~|

Student Sample
HC 104 - Core 1 Effec Interactions (Flanagan/Online) | Exam 01 | 1 ncur | Any Workstation

Click on any white cell to choose a date and start time for this appointment

L] Available Time B Unavailable Time & Your appointment

September 22 - 28, 2013 CDT T Today

Mon 23 Tue 24 Wed 25 Thu 26 Fri 27

Click on a white cell of the date and time you
would like to begin the exam. Click ‘+’ to
view subsequent weeks.

w
=S
o
=




My Appointments Powered by TimeTrad:

Make Appointments
Register

Student Sample
HC 104 - Core 1 Effec Interactions (Flanagan/Online) | Exam 01| 1 nour | HC 104 Exam Schedule

Friday, September 27, 2013 - 12:30PMN COT

Collect appointment specific information from student

The following additional information is requested from each studentwhen making an appointment for the selected testtype.

|5 this a make-up exam? — Select Option — | »

Include additional information regarding this appointment here, if necessary.

Cancellation Policy

* Required

Cancel Appointment Request |l Next |

Enter this optional
information, if desired.
Click Next.

Center Make Appointments My Appointments
Register

Fowered by TimeTrade

Student Sample
Friday, September 27, 2013 - 11:30AM CDT

Review Appointment Details

Appointment Details
Student: Student Sample

Test Type: Exam 01
Date: Friday, September 27, 2013 - 11:30AM CDT
Duration: 1 hour
Course Resource: HC 104 Exam Schedule
Resource Pools: Computer Workstation 01

Review for accuracy. You MUST

HC 104 - Core 1 Effec Interactions (Flanagan/Online) | Exam 01| 1 nour | HC 104 Exam Schedule

Cancellation Policy

The details of your appointment request are shown below. Please review the details to ensure accuracy,
and then click Make Appointment in the lower right-hand corner to confirm.

Course: HC 104 - Core 1 Effec Interactions (Flanagan/Online)

Click to
Click to revise . .
finalize!

time or date. 1

¢

click Make Appointment to set. [ oeci | Iy

To check to see if the appointment was set successfully, click on the My Appointments tab.
A display of your upcoming set appointments will appear. You will also receive an e-mail
confirming your appointment and a 24 hour reminder of your appointment.

Contact information is included in the e-mail confirmation.

Important information about Managing Appointments next..




Managing Appointments

Select the My Appointments tab to view and manage your appointments.

Modify will allow you to reschedule your current appointment. The other actions
allow you to Cancel or view Details of your appointment.

These action tools are disabled once you are within 2 hours of the scheduled
appointment, so be sure to make changes early!! If you miss the opportunity to

modify or cancel online, please notify the Testing Center by phone or e-mail that
you will not be coming to your appointment.

® Clarkson College

— Prepare to be the best.
Make Appoimrm Appointments Powered by TimeTrade

Appointments

Student Sample Monday, March 21, 2011 - 11:30 AM ‘: Too late to modify or cancel due to_the 2 hour rule. |

S—— :

Appointments for Student Sample

Use this screen to view and geeffage your appointments.

Actions Date Duration Course Test Type
Details » Monday, March 21, 2011 - 12:00PM CDT 30 minutes HC 204 - Core |l Cultural HistiHealing Arts {Online) Quiz 04

Cancel Details Modify Thursday, March 24, 2011 - 11:00AM CDT 1hr HM 224 - Anat & Phys Exam 09

Cancel Details Modify Monday, April 25,2011 - 11:30AM CDT 30 mins  GEN 105 - Medical Terminology Final==

Cancellation and Rescheduling Policy

If you are unable to come at your appointment time, you must cancel or reschedule

the appointment online no less than TWO hours prior to the scheduled appointment
as explained above.

We appreciate this courtesy to the proctor and fellow students.

For assistance of additional information,
please call 402-552-3034 or send a message to
testingcenter@clarksoncollege.edu


mailto:testingcenter@clarksoncollege.edu

